
Certificate of Appropriateness Process 

Property Owner plans exterior renovations 
to a property located in the Historic District.

Property Owner meets with Historic Zoning 
Commission Staff to determine if a COA is 

required.

Yes No

Property Owner meets with 
Planning & Zoning Department 
to determine if a building permit 

is required to proceed with 
project. 

HZC Staff Review HZC Staff Review 

Determines project does not
meet Design Guidelines 

and/or includes new 
construction, demolition or 

moving of buildings 

Determines project meets 
Design Guidelines and does

not include new 
construction, demolition or 

moving of buildings 

Historic Zoning Commission 
Review Required 

HZC Staff issues COA 

HZC Staff assists Property 
Owner with application and 

schedules review at 
monthly meeting. 

Property Owner meets with 
Planning and Zoning 

Department to determine if 
a building permit is required 

to proceed with project. 

Historic 
Zoning 

Commission 
Issues COA  

Historic 
Zoning 

Commission 
Denies COA 

Property Owner meets with 
Planning and Zoning Department 
to determine if a building permit is 
required to proceed with project. 

 

Property Owner 
may re-apply for 

COA with 
suggested 
changes. 

Property Owner 
may re-apply 
and declare 
economic 
hardship. 

Property Owner 
may appeal to 

the courts. 


